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COMMUNITY DEVELOPMENT CHESTERFIELD
PHOTOGRAPHY & VIDEO POLICY

This policy covers the taking of photographs and videos of adults, young people and children by any representative of Community Development Chesterfield (CDC) or any other person, at CDC Cosy Hub or any other CDC event elsewhere, with the intention of using the photograph or video in the following way.
· To reproduce or adapt the image for fundraising, publicity or other purposes to help achieve the organisation’s aims. This may include, but is not limited to, the right to use images in printed and online publicity, web site, Facebook, social media, press releases and funding applications.
We take the welfare and safety of all people, particularly children and those who are vulnerable, very seriously. (Please ask to see our Safeguarding Policy for full details).

1. GRANTING PERMISSION

1.1 No photograph or video will be taken without first seeking the written permission of the person being photographed or videoed.

1.2 A person over the age of 16 may sign their own permission form. A person under the age of 16 will be asked for their permission and will sign a permission form wherever possible. A parent / guardian’s signature will also be required for the permission to be valid for any person under 16 years of age.

1.3 Having granted permission for you or a child’s image to be published, you may withdraw permission at any time by approaching a Community Development Chesterfield trustee.



2. OUR STANDARDS

2.1 We will never publish the name of any person alongside their photograph or video clip without their permission.

2.2 We will never publish other personal details such as home location, hobbies or interests alongside a photograph or video clip.

2.3 Will only take a photograph or video of a person who is suitably dressed. We will never take photographs or video of any person dressed for, but not limited to, swimming, gymnastics, athletics, and forms of drama, dance or exercise.


2.4 If professional or press photographers attend a Community Development Chesterfield event at CDC Cosy Hub we will ensure that they are aware of, and are prepared to adhere to, this Photography and Video policy. A representative of CDC Cosy Hub will always be present if a professional or press photographer is in attendance.

2.5 CDC Cosy Hub will never authorise the taking of photographs or video on our behalf if e.g. the location is away from the CDC Cosy Hub event venue or at a home address.
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COMMUNITY DEVELOPMENT CHESTERFIELD
PHOTOGRAPHY & VIDEO CONSENT FORM
By completing and signing this form you give us permission to take photographs and videos of you or the child named below, to be used in printed and online publicity for CDC Cosy Hub. Please ask to see our Photo/ Video policy for further information.
We will take all possible steps to ensure that images are used solely for the purposes they are intended. If you become aware that an image is being used inappropriately, please speak to a trustee immediately. 
_________________________________________________________________________________
I give CDC Cosy Hub permission to photograph and video the person named below.
I grant CDC Cosy Hub full rights to use the images resulting from the photography and video filming and any reproductions or adaptations of the images, for fundraising, publicity or other purposes to help achieve the organisations aims. This might include (but is not limited to), the right to use them in their printed and online publicity, web site, Facebook, social media, press releases and funding applications. 
I understand that no name will be published alongside photograph or video unless I agree first.

Please give permission for yourself and separate permission for each child where required. A child is considered to be a person under the age of 16 at the time of signing.
	
	PERMISSION FOR YOURSELF

	NAME

	

	CONTACDC DETAILS
Email or phone
	

	SIGNATURE

	

	DATE

	

		
	1. PERMISSION FOR A CHILD under 16

	NAME OF CHILD / CHILDREN

	1.	AGE

2.	

	NAME OF PARENT / GUARDIAN
	

	PARENT  / GUARDIAN
Email or phone
	

	SIGNATURE OF PARENT / GUARDIAN
	                                                                                                   DATE

	SIGNATURE OF CHILD
If possible
	

	
	2. PERMISSION FOR A CHILD under 16

	NAME OF CHILD / CHILDREN

	3.	AGE

4.

	NAME OF PARENT / GUARDIAN
	

	PARENT  / GUARDIAN
Email or phone
	

	SIGNATURE OF PARENT / GUARDIAN
		DATE

	SIGNATURE OF CHILD
If possible
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